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Telegraph Media Group Ltd 
Global Expenses System -  Expense Categories

Expense Type Expense Category
A ccom m odation Costs in lieu o f  accom m odation
A ccom m odation H otel Room
B enefits in  K ind Clothing
B usiness com m unications Fax costs
B usiness com m unications H om e phone -  business use
B usiness com m unications H om e phone -  second business phone
B usiness com m unications M obile phone
B usiness com m unications Telephone
B usiness Travel A ir fares
B usiness Travel Coach fares
B usiness Travel CarA^ an/M otorcycle hire
B usiness Travel Excess Baggage
B usiness Travel Fuel for business use
B usiness Travel Fuel for pool vehicle
B usiness Travel M ileage
B usiness Travel Parking
B usiness Travel Sea fares
B usiness Travel Taxis
B usiness Travel Tolls - m otorw ay
B usiness Travel Tolls -  congestion charge
B usiness Travel Train Fares
B usiness Travel V isa and port o f  entry costs
C om pany Car Com pany car insurance
C om pany Car Com pany car road fund licence
C om pany C ar M aintenance and repairs
C om pany Car M OT
C om pany C ar V ehicle A ccident Repairs C om pany C ar V ehicle A ccident Repairs
Corp Procurem ent Books
Corp Procurem ent C om puter H ardw are
Corp Procurem ent C om puter Softw are
Corp Procurem ent Courier
Corp Procurem ent Furniture
Corp Procurem ent K itchen Food and R efreshm ents
Corp Procurem ent Postage costs
Corp Procurem ent Stationery
Corp Procurem ent Tools, Test and O ther Equipm ent
Corp Procurem ent Training and C onference costs
C urrency & Cash Cash handling charges
C urrency & Cash Purchase/sale o f  currency
Entertaining Client Entertaining
Entertaining Client G ratuities/G ifts
Entertaining S taff Entertaining/Functions
Entertaining S taff G ratuities/G ifts
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Fixers Translators Props etc Fixers Translators P rops etc
H ealth  and Safety H ealth  and Safety
Internet Internet
Late C redit Charges Late Credit Charges
M arketing Entertaining M arketing Entertaining
N on-B usiness Travel Fuel Private U se (Co. Car) -  N on Business
N on-B usiness Travel M ileage -  N on B usiness
O verseas Subsistence O verseas Subsistence
O verseas Subscriptions O verseas Subscriptions
R elocation Costs M oving /R em oval Costs
Sales P rom otion  Fees Sales Prom otion Fees
Subscriptions Subscriptions
Subsistence R estaurant m eals over 5 m iles from  usual 

w orkplace
Sundries D onations
Sundries Laundry
Sundries N ew spapers/M agazines
Sundries Professional Subscriptions
Sundries Tips
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