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For Distribution to CPs

This  c o u rs e  aims to  in tro d u c e  th e  basic skills o f  sourcing and selecting p ro g ra m m e  c o n trib u to rs . It covers  

finding c o n trib u to rs  using th e  in te rn e t, press agencies and p rin t m edia  sources and also looks a t h o w  to  

develop  co n tacts  and h o w  to  deal w ith  agents fo r  professional c o n trib u to rs . C o u rs e  m em b ers  w ill tak e  p art in 

ro le  play scenarios w ith  professional actors to  practise th e ir  in te rv ie w in g  techn iqu es fo r  b oth  te le p h o n e  and 

face to  fac e  in te rv iew s .

0945-I0l5 Introduction to the Course

1015 - I130 Lecture: Finding Your Contributors -  h o w  t o  find and check o u t  

in te rv iew ees
O n c e  yo u ’ve tracked  y o u r p o te n tia l c o n trib u to rs  d o w n , h o w  to  you go 

ab o u t selecting th e  ones w h o  w ill be th e  best fo r  y o u r program m e?

I145 - 1230 Lecture: Finding The Experts
H o w  to  find th e  best p erson  fo r  th e  job .

1230- 13I5 Exercise: Review O f Student Pre-course work

1315 - 1400 Lunch

1400-1445 Preparation For Role Play

1445 - 1545 Practical: Telephone Interview Techniques
T h e  im p o rtan ce  o f th e  initial call. T h e  a c to r  w ill p lay o u t a n u m b e r o f  

d iffe ren t scenarios w ith  course m em b ers .

1545 - 1700 Practical: Face to Face Interviews
A  guide to  face to  face in terv iew ing .

1700 Course Review
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